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1. LIST OF ACRONYMS AND ABEREVIATIONS

1.1
1.2
1.3

L.
1.5
1.6
1.7
1.8
1.9

"CED” Chief Executive Officer;
"oia” Deputy Information Officer;
"Halfway" Shall mean Halfway Group Holdings (Pty) Ltd {registration number:

2015/274007,/07), a private body incorporated in South Africa with
subsidiaries and associates as set out in Annexure €,

1o Information Cfficer;

"Minlster” Minister of Justice and Correctional Senvices;

“PalIn" Promation of Access to Information Act Mo, 2 of 2000 (as Amended);
“POPIA" Protection of Personal Information Act No.4 of 2013

"Regulator” Information Regulator; and

“Republic” Republic of South Africa.

2, PURPOSE OF PALA PAANUAL

The purpose of this PALA Manual is to assist you with the following:

.1

1.2

L3

1.4

1.5

2.6

.7

1.8

Provide you with the categories of records held by the various operating entities within the
Halfway Group which are available without you having to submit a formal PAIA request;

Enable you to have a sufficient understanding of how to make a request for aceess to a record
of any operating entity within the Halfway Group, by providing a description of the subjects
an which an entity within the Halfway Group holds records and the categories of records held
on each subject;

Provide you with a description of the records held by the various entities within the Halfway
Group which are avallable in accordance with legislation;

Provide you with a description of the guide on how to use PALA, a5 updated by the Regulator
and how 1o obtain access to it;

To assist you to understand, that where the entities within the Halfway Group processes
personal information, the purpose of processing of persanal infermation and the description
of the categories of data subjects and of the information or categories of information refating
thereta.

Provide you with a description of the categories of data subjects and the information or
categories of information relating thereto;

Provide you with the recipients or categories of recipients to whom the personalinformation
may be supplied,;

To make you aware of instances where an entity within the Halfway Group has planned to
transfer or process personal information outside the Republic of South Africa and the

recipients or categories of recipsents 1o whom the personal information may be supplied; and
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289 To make you aware of appropriate security measures the entities within the Halfway Group
has in place 1o ensure the confidentiality, integrity and availability of the personal
information which is to be processed.

2.10 This Policy must be read with the Halfway Group Privacy Policy and in particular the details
of the information Officers and Deputy Information Officers will apply to this Policy.

3. 5COPE

The Scope of this policy Include entites within the Halfway Group as provided for in Annexure C. Pleasa
refer to the Halfway Group Privacy Policy for specific contact details for each operating entity and their
respective Information and Deputy Information Officers.

The following entities are expressly excluded from the ambit of this policy:

= Entities in which the Halfway Group holds a minority interest; and
* Entitles which are dormant.

4, KEY CONTACT DETAILS FOR ACCESS TO INFORMATION ABOUT THE HALFWAY GROUP
4.1. The Chief Executive Officer for Halfway Group Holdings (Pty) Lbd is Mr. J G Baikie.

4.2. HEAD OFFICE B

Postal address Physical address Contact Details

PO Box 1585 31 Stevens Hu-_a-d Tel no: (039) 978 7500

Scottburgh Park Rynie Fax no: (086) 694 2311

4130 4182 E-mail: AS .n-t out in the Privacy Policy
Website: wﬂamﬁm_@

5. GUIDE ON HOW TO USE PAIA AND HOW TO OBTAIN ACCESS TO THE GUIDE

5.1. The Regulator has, in terms of saction 10(1) of PAIA, as amended, updated and made available
the revised Guide on how to use PAIA ("Guide™), in an easily com prehensible form and manner,
a5 may reasonably be required by a person who wishes to exercise any right contemplated In
PAW and POPLA.

5.2, The Guide is available in 2ach of the official languages and In braille.
5.3. The aforesaid Guide contains the description of-

5.3.1 the objects of PAIA and POPLA;
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5.3.2, the postal and street address, phone and fax number and, If available, electronic mail
address of-

5321 the Information Officer of every public body, and

53.2.2 every Deputy Information Officer of every public and private body
designated in terms of section 17{1) of PAIA' and section 56 of
POPIAY;

5£.3.3. the manner and form of a request for-

5331 access toa record of a public body contemplated in section 117 and
5.3.3.1 access to a record of a private body contemplated In section 50%

5.3.4. the assistance available from the 10 of a public body in terms of PAIS and POPIA:
5.3.5, the assistance available from the Regulator in terms of PAIA and POPIA;

5.3.6. allremedies in law available regarding an act or failure to act in respect of a right or duty
conferred or imposed by PAIA and POPIA, including the manner of lodging-

5.3.6.1 an internal appeal;

L.aed. a complaint to the Regulator; and

5.3.6.3. an application with a court against a decision by the information officer
of @ public body, a decision on internal appeal or a decision by the
Regulator or a declsion of the head of a private body;

5.3.7. the provisions of sections 14° and 51° requiring a public bedy and private body,
respectively, wo compile a manual, and bow to obtain access to 3 manual:

' Bection 17(1) of PAIA. For tho purposes of PALY, sach public body musl, sulfect o lagistion govering e amploymant of
persanng of fas publc hady cancerad, desigisle sush numiber of parsans as dapudy nformaiion offioers a5 are necasaay fo Bader
the putilc Body &8 accessiie ¢ reascrably possible for requesters of s recands

2 Section S8[a)of POPIA- Bach gublic and privale body mus! make provisian, N e mannes raseribed i gection 17 of the Pramalbion
*:'-'.f-"-l.-mﬂi&.!-:: Hn'rrrdfrm At with the mecossary changes, for the desigration of such a noober of pevsons, I any, &8 depuly
infarmalan afican as i necdssan do perorm tha dufies and responsibiifias 55 sal ouf insachion B5{1) of PORIA.

# Seglion 11(1)of PAIA- A ropnesler must e given arcess 0 8 recovd of § public body & thal reguesier compiies with alf the procedural
raquiramanis (i FAM releling fo8 requad fov accedd o [hal recond ang access ko that racord @ nod rafusad it feoms of anj oround
for refusal coniampizled i Chaptar 4 of this Part,

1 Baction 50(1) of PAIA- A requesier must be ghvan sccess b sny recond of @ private body i
4]t recand s reduined for the axancisa o protechian of any nphts;

b} fhar person comples with e precedunl reguiarants n PAA reiaiing e a egues for access b thai recond; and
o) Aecass o thal recond i nal fefieeed i danms of any groond for refusad contemplaiad in Chapdar 4 af this Padt.

5 Bection 1471] of PAIA- The information officer of a pubil; bogy must, in at lsast three affical Bnguages, make avallable & manuar
centaimng iafarmatian Ysfed m paregrash 4 abows,

% Section 51(1) of PAW- The head of a private body TSt make Svatabie 8 manusd conaiwng the descrigtion of e mfammaton s
i paagraph 4 above,
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5.3.8. the provisions of sections 157 and 52° providing for the voluntary disclosure of categories
of recards by 8 public body and private body, respectively;

5.3.9. the notices Issued in terms of sections 227 and 54* regarding fees to be paid in relation
to requests for access; and

5.2.10. the regulations made in terms of section 92,

54, Members of the public can inspect or make copies of the Guide from the offices of the public
and private bodies, including the office of the Regulator, during normal business hours,

5.5, The Guide can alio be obtainad-

551 upon request to the Information Officer of any of the entities within the Haliway
Group,;

5.5.2. from the website of the Regulater (hitos:/fwww justice gov zalinforeg/).

5.6. A copyof this Guide is also available in the following two official languages namely English and
IsiZulu, for public inspection during office hours.

T Soction 1571) of PAM= The Momaion Gifeer of & pubife Dody, musT make avaiadie in e presoibed manner 2 desonsdion of the
categories of recovds af the pubilc body that are sutomatically avalabda withoul 4 pevsan having o request sccoss

# Saction 52(1) of PAIA- The head of & privade bady may, of & voluntary hask, make svailabie in the prescrbed mannar 8 deserphian
of fhe calaganies of records af the privafe body that are automaricaly avallable without 8 person having o requast sccass

# Swchion 221 ) of PAIA- The information oficer of @ puiic body o Whom & request v scoess & mace, must by nobice ragqube the
requesior Io pay fho prasonbed requast fag (¥ amy), bafora fudher procasaing fha reguesl,

0 Siactiarr 54/1) of PAIA- The head of a private body fo whom a request foy ccesd i made must by nolise requing the reguester fo
pay the preseribed raquest fee (Fany), belbre fumher processing ihe request

" Section 82(1) of PAA pravides thal —"The Ministar may, by noliss i e Gazétls, miks réguiations reganing-
o) any matter vich ks requined o pemited by s Ack fo be prescribed)
ol anp metter relating b the fese conlsmpialad i seclions 22 aod B4,
fied @ny nowcs raquired by e Aol
fof) wmien eatenia 1o be spmhed by e mlammaion oficer of 3 puble body when decaling which categaries of recovlz are fo be
rmace avalabia i ks aff sechon 15; ang
fa) any admimsfrative or procadurs! matler naceaaary io ve affact lo Bhe grousions of bhis At "
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6. AVAILABILITY OF RECORDS

Entities within the Halfway Group maintain the following categories of records and related subject matter. The
status of the record’s availability, the purpose for its processing and the relevant data subject category to who
the record relates are set out below:

Catlegory: Racord: fealabifity; Purpose: Data Subject
Public Pubfic Product Infosmaticn Freely dvallable  Corwey Public Infermation  Organbation
Affalrs Pubdic Corparate Recornds Freely dvailable  Corwey Public Information  Orgenbation
bledia felpausy Frealy avallable  Corway Public Information  Organization
Published Newskatiers Freely Available  Lomvey Public Information  Organiation
Magazine Artiches Freely avallable  Comway Public Infarmation  Organisation
Begulatory & ELP Hicmnsa Freely Avallable  Sratutory Beqguirerment Organsation
Administrative Pramation of Baress To Infgrmation Freely Available  Sstutory Requirement Organiaation
BAarial
Website & Email Disclaimsrs Freely Available  Statutory Requirernent Organsstion
Privacy Folicy Freely Available  Satutory Requirernent Drgansation
Conflics of Interest Managament Policy Freely dvailable  Satutory Requirerment fanrao Brokers
[(Pty) Led f Aston
Finaricial
Services (Pty)
Ltal
Camplalnt's resolubion Palicy Frealy Avallable  Statutory Beguirernent Zanrg Brokers
[Fy) Lid J Aston
Financial
Services {Pty]
Ltd
Suspicious and unwsual transsetions PALA Reguest Suatutary Fequirerment Zanro Brokers
Policy [Fty] Led f Aston
Financial
Services {Pty)
Ltd
Health & Safety Plan PAIA Reguest Statutony Requirement DrganBation
pemerhrdum of Incorporation FAlA Regieest Statutory Reguirernent Organbation
Registar of Board of Qirectors FAIA Reguest Statutory Reqairement Organsation
Internal correspendence {e- Pala Reqieest Intarmal Communications Employees
miailsfmeamos)
Insurance Policies held by arganization PALE Ranisast Rk Makagement Organisation
Human Employment Apalications PALA Requeast Internal Referencing Employens
Resources Ermploymant Contracts PALA Regqueest Cantractual Agreement Employzes
Parsanal information of Employees PALA Request Internal Referencng Employens
Ermployment Equity Plan PALA Request Statutory Reguiremert Organisation
Medical Ald Records PALA Request Irternal Referencing Emplayees
Papsion Fumsd Records PALA Request internal Referancing Employaees
Discipknary Recards FAln Request Statutory Regquinement Emplayees
Parfarmance Managament Ascords PALA Request Intemnal Referencing Employees
PALA MANLIAL [ASNLARY 2022



Marketing

Cliant f
CLisdiir

Third Party

Lalary Racards FAIA Request
Employes Benefit Hecards FAIA Requist
PAYE BEecords PAIA Hegirest
feta Records EALA Reguest
Disciplinary Code PAIA Reguest
Loaug Aacords P& Reguest
Training Fecards FAlA Reguest
Tralnirg Marnieal PALA Reguest
Financlal Statements PALA Request
Firaricial and Tax Reconds PAlA Request
Asset Ragister FALA Request
Management Accourts and Reparts FalA Requast
Vouchers, Cash Books and Ledgers PALS Request
Banking Fecards and Statements FAlA Request
Elactronic Banking Recards FAlA Requast
Market Infarmation PALA Request
Product Brochurss FAIA Requast
Advertisement policy FALA Requast
Pesfarmance Records PALA Rexjuest
Preduct f Senvice Sales Records FalA Request
Marketing Strategies FalA Request
Customer § Cllant Datahase PALA Request
Customer ¢ Clignt agragments FAlA Ritjuest
Customer f Cliant Files FAlA Request
Customer § Cllent Instsctions FALA Request
Customer f Cliert Cormespondence FAlA Request
intermediary agreements PALS Request
Bindar agreemants FAlA Beguest
Re=ferral agreements FALA Remguast
Outzmurce agrasments PALL Reguest
Morm-discloure sgreaments FALA Reguest
PALA BMANTUAL

Internal Referznding
Intermal Relerending
Statutony Requirerant
Bratutory Baquirermeant
Statutony Requiremeant
Interral Relerencing
Intarnal Referencing

Intermal Refarencing

Statutory Requirement
Eratutory Baquiramant
internal Referencing
intemal Referencing
Internal Refarencing
internal Referencing

Intarnal Refarancing

Intemal Referencing
intemal Referencing
Intemnal Referencing
Intemal Relerencing
intemal Referencing

Intemal Referencing
Intemal Relarencing
Intemal Relerencing
Intemal Reterencing
Infrnal Cammurications

Extarnal Communicarions

Conmractual dgregment

Risk Managemens

Contracousl Agresment

Cantractusl Agreement

Loniractual agreement

JAMUARY 202z

Emplovees
Employess
Erfipoyess
Employeas
Drgansation
Ermiplioyeas
Ermplayees
(rgansation

Drpanisation
GrganiEstion
(reanisation
Dreanisation
rganisation
Drpansation

rpanisstion

Drganisation
Drganaation
Drganiastion

O pansation
O pansstion
Drpansation

CusBairers
Cusbomars

Custamers
Customers

Custamirs

Larro Brokers
[Pty] Ltd J Aston
Financial
services {Pty)
Ltd

fanro Brokers
[Pty) Led f Aston
Financial

Services {Pty

[ |
Zanro Brokers

[Py} L J Astom
Financial
Services {Piy|

Fiel

Third Party
Third party



Liage aEraEmants PAlA Request Comractual agreement Third party
Service Provider agresments FAlA Request Lonmtractual agresmant Third parmy

7.  STATUTORY RECORDS
Adminstrative Adjudication of Foad Traffic Offences

Haskc Conditions of Employment Aot

Broad Bazed Black Ecenamic Empowearment Act
Companies Act

Competition Act

Compensation for Ocoupational Injunes and [Hseases Act
Constaution of the Repubiic of South Afric
Copyright Act

Dizaster Managament Aot

Electranic Communications Act

Ebectranic Cornmunications and Tramssctons Act
Ermpleyment Equily Act

Finangial Advsary and intermediary Services Ack
Finandial Sector Regulation Act

Health and Safety Bogulations

Imcorre Tae Lot

Inmurance fct

Lasmur Kelations Art

Rational Mimimum Wage Act

Mational Fayment System Act

Mational Cualifications Framewark Sct

Ccupational Health and Safety Act

Palicyholder Protections Rules 2017 Short Term nsurance
Praseription Amendmant Act

Pramotion of Equaity and Prevention of Unfair Discrimination At
Pramation of Aocess to Information Amendment A
Protected Disclosures Act

Protection of Personal Information Aot
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Rental Housang Act

Skills Denedooment Act

Skills Davedoprmant Levies ACL

Shigrt Term Insurance Act

Thx Administraton Aol

Liremployment Insurance Act
Unzmployment lnsurance Contributions At

Vakie-Added Tax Act

8. DESCRIPTION OF THE CATEGORIES OF DATA SUBJECTS AND THE INFORMATION OR CATEGORIES OF
INFORMATION RELATING THERETO

Below s a description of all data subjects and the description of the nature or category of personal
information to be processed.

Category of Data Types of Information processed

Subjects

Individuals {customar, Hame, surname, South African identity numbear or other dentifying number fe.g-,

policyholders etc.) passport), date of birth, age, marital status, ctizenship, telephone numbers,
email address, physical and postal addresses, drivers’ ficence, income tax
number, employment information, occupation, financial information (2@,
remuneration], banking information including account numbers, claims and
gayment history, FICA documentation,

Entitles [Corporate Entity name, registration number, tasrelated miarmation, contact details for

Customers, Companies, representatives, FICA decumentation, beneficial owners” personal information

Clese Corporations, {5 Tar individuals).

Trutts and Partnerships)
Directors, Mambers,

ldentity numbers, names, physicsl and postal address, contact nembers, email

Partners & Trustees address & FICA documentation

Employees [potential Narme, sumame, South African identity numbes or other identifying number (e.g.,
employees, new passport number), contact details, physical and postal address, date of birth, age,
recruitments, marital status, race, disability, information, employment history, criminal
independent background checks, fingerprints, CVs, education histony, banking details, income
contractors) tax referance number, ramuneration and benefit information, deivers' licence,

health information, details related to employes performance, disciplinary
procedure information,

May also include the personal information of chifdren f minors, (Fthey are listed
=5 benafidaries or dependants.
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g,

Service provideri Company registration details, identity numbers, BEE certificates, tax clearance,
fincluding outsourced or  income tax and VAT registration detadls, payment information incleding bank

hosted services, account numbars, invaices, contractual agreements, addresses, contact details
auditors, etc.

THE CATEGORIES OF RECIPIENTS TO WHOM THE PERSONAL INFORMATION MAY BE SUPPLIED

Below is a description of recipients to whom your personal information may be shared:

Service providers who are involved in the delivery of products or services to you. We have agreements in place
1o ensure that they comply with the privacy regquirements as required by the Protection of Personal
Infarmation Act.

Entities within the Group. We only do this, in instances where we have received your express consent to do
50,

Insurers, intermediaries, administrators, and Underwriting Managers.

Provident Funds and their Trustees and Principal Officers,

hedical ald companies,

Recruitment organisations that may collect information on cur behalf.

Regulators and Law Enforcement Agencies.

Miotor Licencing Buraauw.

Original Equipment Manufacturers (OEMs],

Banks and other financing Institutions.

The South African Revenue Service (SARS).

Auditors and External Compliance Practices

10. PLANNED TRAMSBORDER FLOWS OF PERSONAL INFORMATION

10.1 Entities within the Halfway Group make use of hosted services provided by third parties. These operations may

10.2

be hosted in various countries resulting in the transfer of personal information,

In general, entities within the Halfway Group try as far as possible to ensure that these service providers are
lpcated in jurlsdictions with strong data protection legislation, such as the Eurcpean Union or the United
Kingdom. Where this is not possible, data protection requirements are enforced by means of contractual
agreement,

11. GENERAL DESCRIPTION OF INFORMATION SECURITY MEASURES TO BE IMPLEMENTED BY THE RESPONSIBLE
PARTY TO ENSURE THE CONFIDENTIALITY, INTEGRITY AND AVAILABILITY OF THE INFORMATION.

11.1 Entities within the Halfway Group take every reasonable precaution to protect your personal imformation

{including information about your activities) from theft, unauthorized access, and disruption of services,

11.2 Qur security controls are designed to maintain an appropriate level of data confidentiality, integrity, and

availability. We regularly test our website, data centers, systems, and other asiets for security vulnerabilities.

11.3 Qur security policies and procedures cover;
L]

1]

Physical and environmental security controls.
Metwork security.
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¢ Protection from viruses and other malware.

»  Restricted access and password control to personal information,

s Spcure communications [email encryption],

= Secure remote working (WPN access only 1o the nebworks),

#  Acceptable usage of IT equipment and mobile devices (Exit and entry procedures for staff).
¢ Clean Desk Policy.

¢ Lockable cabinets for physical storage of records with restricted access.
* [T disaster recovery and backup procedures.

# Training and awareness initiatives.

¢ Retention and disposal of information [Shred it).

#  Cyber Security Incident Response.

*  Active monitoring and review of the IT and business anvironment.

11.4 When we contract with third parties, we impose appropriate security, privacy, and confidentiality obligations on
them to ensure that personal information that we remain responsible for, is kept secure. We will ensure that
anyone to whom we pass your persanal information agrees to treat your information with the same level of
protection as we are ohliged to.

12 REQUEST FOR INFORMATION PROCEDURE

12.1 To facilitate the processing of vour information request, kindly complete the form marked Annexure A. The form
rust be submitted to the Information Officer or Deputy Information Officer whose details appear in the Halfway
Group Privacy Policy.

12.2 The Information Officer or Deputy Information Officer will notify yvou that a request for access has been received
and that the prescribed fee (if any) is payable prior to processing the request. Pleass refer to Annexure B for 3
full breakdown of fees payable.

12.3 Please be advised that PAIA provides a number of grounds on which a request for access to information may be
refused,. These grounds mainly comprise instances where;

the privacy and interests of other individuals are protected.

where such records are already otherwise publicly available.

instances where public interast are not served.

the mandatory protection of commercial information of a third party.

the mandatory protection of certain confidential information of a third party.

124 When completing the form below please:

indicate the identity of the person seeking access to the information.
provide sufficient particulars to enable the Information or Deputy Information Officer to identify the
information requasted.

& specify the format in which the information is required.
Indicate the contact details of the person requiring the information.

» indicate the right to be exercised andfor to be protected, and specify the reasons why the information
required will enable the person to protect and/or exercise the right.

¢ where the person requesting the information wishes to be informed of the decision of the request in a
particular manner, state the manner and particulars to be so informed.

&  [f the request for information is made on behalf of another person, submit proof that the person submitting
the request, has obtained the necessary authorisation to do so.
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13 AVAILABILITY OF THE MANUAL

131 & copy of the Manual is available-

= (On the various operating entities websites as well as on www . halfwaveroup.co.za;

* ateach entity’s physical place of business for pubdlic inspection during normal busingss hours,
* toany person upen request and upan the payment of a reasonable prescribed fee; and

+ tothe Information Regulator upan request.

132, Afee for a copy of the Manual, as contemplated in Annexure B, shall be payable per each Ad-size photocopy
made.

14. POLICY REVIEW

This palicy will be reviewed on an ad hoc basis if there are any changes to the business operations or legislation that
warrant such change. Alternatively, the policy will be reviewed once annually.

Mame of the VersionNO Reason for change Author Approver Bpprover Effective date
palicy

PALL MAMLAL CoSECO1V] Amendment o Cralg Gearge Ealkie : i 1 fsamuary i2d
Podicy Hurmphreys ;_/'
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ANNEXURE A: REQUEST FOR INFORMATION PROCEDURE

A. Pasticullars of Private Body

The Hzad:

B. Partbculars of persen reguesting atcess to the recornd

{il The particulars of the person who regussts acoess o the recodd must be recorded below
{ii] Furnish an address andfor fas namber in the fepublic o which infemation must bs sent

il Proad of the capedty in which the request & mades, if applicabds, must be attached
Full marmees & surmame:

kdentity number;

Postal addrass:

Far number:

Telephone number

Email sddress:

Capascity,

C, Pasticulars of peraon on whoes behalf requat i made

This section must be completed ONLY If a regquest for Infarmation is made on-behalf of another person
Fufl mames & surngame:

Identity rermber:

D, Particulars of Record

[ih Provide {ull particulars of the recond to which acoess is requested, inchudirg the reference number B that is known to you

(i1} o thie presdded space i inadeguats, pleass eontimes on 8 teperate page and attach to this form. Please sign any addifional pages

Description of recoed:

Reference numbes:

fury futher parmiculars:

ikl A request for access io a record, athar than a recond containing parsonal information aaout yoursell, will be procsszed anly after s reguast
fee has been paid

(il You will be notified of the amount required to be paid as the request fee

[ili} The fee payable for access to @ record depends on the form inowhich occess is required and the reasonable tima reguired to seardh for ond
prapare a recard

(v} i wou qualify for exemption of the payment of any fee. please state the eason therefor

Reason far exsmpiion:

13
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F. Farm of access io record

if you are prevented by a disability to read, viow or listen to the record in the form of access provided hereunder, please state your disability
and indicate in which farm the record is reguined

Dizabiity;

IFosram in swehich reguised!

iark the approgrizte box with an “x"

i} Youdr indication as 1o the reguited farm of access depends on the form in which the record i available

i} Ascass in the form requested may be refussd in cerain circumstances, In such a case yau will be infarmed of access will be granted in
anather farm

{iii] The fee payable for access 1o the recoed, f any, will be determined partly Sy the form in which amass is requested

1) 1F the repord (s i wiitten of printed farm:

= gopyol recend

= |nspection of recard

2] I record eonsisty of visual images:

= yiaw the images

= copy of the images

*  transcription of the images

3} 1 the record consists of recanded words of information which can be reproduced in sound:

= ligten to the seurdtrack

*  transcription of the soundtrack

4} if the record & held on computer or in an electronic or machine-readabla form:

= printed copy of record

= copyincomputer resdaba form

Please indicata the preferred method of delivery

* @y hand

= Emall

¥ Post

L 1

G. Particulars of right to be exerclsed or protected

If tha previded space s Inadequate, pleasa contnue on a saparate folio and attach it to this form. Tho reguester must sign all additional folios.

Indicate whah nght is to be exercesed or protectad:

Explain why the recond requasted bk requirad far the exarcise or protection of the aforermentioned right
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M. Motice of decision regarding the request for acosss

¥ou will be notified inwriting whether your requaest has been approved [ denied, If you wish to be informed thereof in another manner, please
ppcily tha manrer ond provide the necesssry particulass to enoble cosvplianoe with your Pegues
How woubd you prefer to be informed of the dedsion rgarding your request for acoess to the record?

I, Signature page

Shgned at
Date:

sagnature of Reguester / Person an whose behall reguest is made:

FAlA MANLAL TARLIARY 2022




1i

L

11,

Dascription
The request fee payeble by avery requestar

Photocopy/printed black & whita copy of Ad-size page

Printad copy of an A4 siza page

Far & copy in 3 computer-readable form on:
! Hlash dreve (to be prowided by requestar)

Il Compact disc:
= ¥ provided by requestor
< Wprovided to the requestar

For @ transcripteon of visual mages per A4-s3i2a page

Copy of vissal imagas

Transcripbian of an audip recard, per 44-site page

Cogy of an audis record an:
L Flash dirive (o be provided by requester)
il.  Compatct disc
= IF provided by (egueston
IF provided o the reguestor

AMNNEXURE B: PRESCRIBED FEES
Fee
R140.00

B0

RL00

A0,

R, Do
RGO, 0y

Zarvice to bea
outsourced.
Wil depand
on guotation
from Service
prondider.

A24.00

Ra000

R&0.30
50030

Tar search for and prepare the recard for disclosure foreach hour o par of an howr, exciuding the Tirst hour, reasonably R145.00

required far such search and preparation,

To not excsed a tota cost of

Diepasit If search excaeds § houry

Postage, e-mail or any ather electronic transfer

PAlA MANLAL

ez third of
amount per
regissl

o ke 3-8,

eapanse, if
any.
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ANNEXURE C: OPERATING ENTITIES INCORPORATED INTO THIS MANUAL
Pease refer b the Holfeay Graiyg Priveqy Polie for the aemes and cantact detarks of the nfarmetion ond Depary informetios Gfficers.

LEGAL ENTITY NAME TRADING AS REGISTRATION MUMBER
30-34 Rockview (Pry) Ltd ____ [euspEsymr
4 Whesl Drive Matar DStnbutons [Py} Lid Halfway Toyota Honeydew [ Hino 1984401017 2/07
Hirbeypdew
4 Whegl Drive Property Holdings (Pt} Lid 2015137147507
Alfrad County Auto [Py} Lid Halfway Ford Forg Shepsione | 2015736337207
Halfway Fard Waterfall [ Halfway Ford
Goodwoad  Halfway Ford Kuils River
Aston Devolopment [Pry) Ltd 2017430433107
Aaten Finarcisl Services (Pryh L 013332000007
BIg Bis Transport [Pogl Lid A018F119793 407
Bodyshack (Pry) Lid 2013/043964/07
Gillock Miotors (Foy) Ltd Halfway Tayota Malanda / B2 2013043724007
tatanda
aold Beef Motors {Puy} Lid Halfway Toyora Hewick ¢ Ergen 2013 10E0EE/0T
Howick
Geolypa Protection Serveies (Ply] Lid Gelbya Protectan Serdoes 2018,530053/07
Growp Red Sky (Fiy) Ltd Heyy Haltway {onkine wahicle sales) 20400057 4407
Haltwary Buta Holdings [Py} Led 2015 Y OERESOT
Haliway Flaet Services KEN (Pry) Ld 2007 M061A3 307
Halffway Group Holdings [#ty) Ltd 2OES TTA00T 07
Halfway Marar Foldings (Pry) Lid h 2015170810/
Hathwery Service Staticn [Py} Lid Halfway Towots Pask Rynie [/ Caltexs 30307
Park Ryrme I
Haliway Truck Centre (Phy] Led Hina Shelley Beach I A044027,/07
Hallway Vehicle Hire (Pry) L 205/ AR307
Hamibanathi Vehicle Rental [Pty] Ltd 2 30TIE3L 07
G Properties [Pty] Lie 2013,043040,07
IMPH Fnance Corporation [Pty] Ltd TS0/ 0416507
| Locross [George) (Pty) td | Halfway Toyota George 1091/00E384/07
Murray ard Daddy (Pry) Lid Halfway Hyundai Port Shepstona e 6 e
Mew Ape Logistics (Pry) Lid Potark White Bissan Amsanzien tati 2015/ 3836807
Dlbuhbe Cleaning Services (Py] Lig The Fairees 2015/381459/07
Parkhill Penaibeaters OO 195 D4EaT223
Rigndtip 9L (Pt Liel F018/B41047/07
“Red Wall Mators Port Shepstone Pyl Lid Halfway hMazda Port Shapstons 2015/3804 70107
Renu Fimanca [Piy] Lid 201311 14z2007
[ Renu Holdings {Pty) Ltd 2008/n2E6z3/07
Rockylew Property Holings (Ptyh Ltd 2015/ N0ea1/07
AW Centre OC Homeydew Parel Shop 1995,/051 294723
Sararth |Pty) Ltd 1955,001403,/07
Soottburgh Motors (Pty) Lid 2015/%7767L,/07
Seettfin Financisl Services (Pry) Lid FITE T FEEIT ==
Seotifin Holdings (Pry) Lid 2005/2 7005407
Stony River Praparties 74 CC 2005/067613/23
Thutha Motors (Pry] Ltd Hatfway Topota Critany 19 M4 REDG Y
Livenga Mators |Pry) Lid 1548/033208 /a7
¥ifhge Mall Auto [Piy} Lid Halfway Toyota Foursays f Less PR E R ETY
[Foursays
Zanra Brokers [Py} Lid 2020,/BAIGER/0T
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